
Westminster College 
Online Payments, Bill, and Payment Plans 

 
Westminster College offers students the ability to fully manage their student accounts online through 
MyWC on the College website. 

Steps to access your student account: 
➢ Log in to My WC 
➢ Finances Tab 
➢ My Student Account Balance 

 

From here, you have access to view electronic billing statements, make payments, view activity detail, 
sign up for a payment plan, and authorize another user to view your electronic billing information. 
Below you will find detailed steps to assist you in navigating the online portal. 

 
 

How to View Statements 

Westminster College issues student account billing statements electronically. All students who have a balance 
due on their account will receive an email from the college notifying them that an electronic statement is 
available to be viewed.  

• On the left menu bar, choose ‘Statements’. Click View or Save to download a copy.   

 

 

 
 
 
 
 
 

https://mywc.westminster-mo.edu/ics/


 
How to Make a Payment 

1. On the left menu bar, choose ‘Make a Payment’ 
2. The amount due will automatically populate in the Amount box; however, you can change the 

amount if needed. Enter the amount you wish to pay, then Continue. 

 

 

 

 

 

 

 

 

 

 

 

 

3. Select your payment method. If you pay using your bank account, there is no additional fee. 
 

 

 

 

 

 

 

 



 
If you pay using a credit/debit card, there is a 2.75% convenience fee. The amount of the service 
charge will be listed and you must check the box to acknowledge that you accept. Remember, 
you can make a payment using your bank account with no additional fee.  

 

 

 

 

 

 

 

4. The last step is to verify the information for accuracy. Next click Pay. 
 

 
 

 

 

 

 

 

 
 

 



How to Enroll in a Payment Plan 

Payment is due August 1 for fall semester and January 1 for spring semester. A payment plan is 
offered for your convenience. To enroll in a payment plan: 

1. Under Payment Plans, click on ‘View payment plan options’. 

 

 

 

 

 

 

2. A Payment Plan requires five equal payments; July through November for fall and December 
through April for Spring. There is a $60 enrollment fee; however, if all payments are made on time as 
outlined in the payment plan, the enrollment fee will be credited to the student account after the plan is 
complete. Click the ‘Enroll in Plan’ to complete the enrollment.  

 



3. Review the Terms and Conditions. Check the box to agree; then Continue. 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 



 
 
 

4. Enter bank account information (no additional fee) or credit card information (2.75% 
convenience fee); then Continue.  
 
 

 

 

 

 

 

 

 

5. Check the box to agree to the Terms and conditions; then Continue.  

 



Parent or Other Authorized User Setup 

Students may grant access to their student account/billing to parents or other third parties. This will assign a user 
name and password to the third party, which will allow them to view bills, make payments, and manage payment 
plans. This allows access to student account information only (not grades or other academic information). 

1. On the Overview Tab, scroll down and select the ‘Send a payer invitation’ link. 

 

 

 

 

 

 

 

 

 

If you have previously set up an authorized user, you will need to click on your 
name, then you will be able to send additional payer invitations. 

 

 

 



2. When you click to send a payer invitation, the following screen will appear. Enter the requested 
information. The third party will receive an email from the Business Office notifying them that you 
have created an account for them and will provide the login information, including a link to the 
billing portal. They will then be able to log in and see the same student account/billing information 
that you do through your MyWC account. 

 


